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Planning Enforcement Observation Log

Please make sure you have completed our complaint form before you fill in this log sheet. This will generate a case reference number. 

About logging evidence

If your concern involves a business operating from a residential property or other change of use, please complete this log for a period of at least two weeks before you submit this form to us. It is important to record specific details of the activity you are concerned about and where the activity is taking place e.g. on the driveway or on the highway.  This helps us to determine if your complaint meets the threshold for further investigation. Please sign and date all completed sheets.

We are not able to progress with your complaint if we do not receive your completed logs so it is really important you complete and return them. If we do not receive your logs within one month, we will assume you no longer wish to pursue this complaint and will close your case. This does not prevent us from reopening your complaint should the situation change in the future.  

Please email these logs to planenforcement@lichfielddc.gov.uk or return by post to the above address. If you are returning by post, we suggest you take a copy first. 


	Your case reference number:

	
	Help: Your case reference number will be emailed to you after filling in your complaint form online.

	
	

	Your name
	


	
	

	Your address
	




	
	

	Your email address
	

	
	

	Address of source of complaint (please provide an exact address)
	

	
	

	Name of occupier (if known)
	







Example log sheets

 Correct log examples
	Date
	Time activity started
	Time activity finished
	Description 
	Effect of activity

	1/10/17
	1am
	1.30am
	Vehicles arrive at site and unload materials
	Woke me up. Could not get back to sleep

	2/10/17
	6am
	7am
	Repair work to vehicle Reg:  taking place on the driveway 
	Woke family up



 Incorrect log examples
	Date
	Time activity  started
	Time activity finished
	Description of activity
	Effect of the activity 

	1/10/17
	All day
	Went on all week
	Vehicles arrive at site and unload materials
	Drove me mad

	2/10/17
	4pm
	6.30pm
	Repair work to 
	



	Date
	Time Activity Started
	Time Activity Finished
	Description of activity  
	Effect of the activity 
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Your name		
Signature 		
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